College of Science (Guofu Building, Zhixi Building, Dazhi Building) Access Control Rights Application Form
	Application Procedures
	1. Applicants: Please go to your Department/Institute/Program office to fill out the application form.
2. Coordinators: Please collect the application forms for the week. Once approved by the unit head, submit the forms to the College Office by Thursday. Access rights will be activated on the following Monday.

	Identity Categories
	A. Faculty and Staffs ;  
B. Master's and PhD Students ;  
C. Undergraduate Students ; 
D. Executive Master’s (In-service) Students;  
E. Research Project Assistants 
	Authorized Areas
	1. Faculty and Staff: May apply for access to other buildings in addition to the building where their department is located.
2. Students or Research Assistants: Access is limited to the building where the applicant's research or laboratory space is located, unless there are special requirements.



	
	Identity Category
	Department / Level
	ID Number
	Name
	Contact Information
	Authorized Area
	Reason
	Application Period
	Dept. Head Approval 

	1
	
	
	
	
	Mobile:
Extension:
E-mail:
	□ Guofu 
□ Zhixi 
□ Dazhi
	□ Research/Lab □ Other: _________
	Start:

End: 
	□ Disapprove □ Approve until: _____

	2
	
	
	
	
	Mobile:
Extension:
E-mail:
	□ Guofu 
□ Zhixi 
□ Dazhi
	□ Research/Lab □ Other: _________
	Start:

End: 
	□ Disapprove □ Approve until: _____

	3
	
	
	
	
	Mobile:
Extension:
E-mail:
	□ Guofu 
□ Zhixi 
□ Dazhi
	□ Research/Lab □ Other: _________
	Start:

End: 
	□ Disapprove □ Approve until: _____

	4
	
	
	
	
	Mobile:
Extension:
E-mail:
	□ Guofu 
□ Zhixi 
□ Dazhi
	□ Research/Lab □ Other: _________
	Start:

End: 
	□ Disapprove □ Approve until: _____


Important Notes
· Validity Period: Faculty/Staff access ends on the date of resignation. For students and research assistants, access ends two months after the end of the academic year (up to one year from the application date).
· Temporary Cards: Holders of temporary cards must attach proof of employment (photocopy) or have the Project Investigator apply on their behalf.
	Department Coordinator:
	Department/Program Head:


	
	College Office Results: 
□ Setup Successful (Date: //____) 
□ Missing Documents 
□ Error Message 




